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Applications for full-time or part-time Special Needs Assistant support to
address the special care needs of children with disabilities.

1. Introduction

Special Needs Assistants (SNA) are recruited specifically to assist in the care of pupils
with disabilities in an educational context. They may be appointed to a special school or
a mainstream national school to assist school authorities in making suitable provision
for a pupil or pupils with special care needs arising from a disability. The allocation of
special needs assistant support may be made on a full- or part-time basis (e.g. an hour or
more per day), and may be shared by named pupils for whom such support has been

allocated.

2. Duties of Special Needs Assistants

The duties of Special Needs Assistants are listed in Appendix I. Schools should note that
the duties of Special Needs Assistants sanctioned by this Department are of a non-
teaching nature. Individual pupils with a general learning disability would not typically
require the services of a Special Needs Assistant. Schools with pupils who have special
care needs arising from a disability and who also require additional academic input

should consider applying for additional resource teaching provision.



Applications for a Special Needs Assistant should be considered where, for example, a
pupil has a significant medical need for such assistance, a significant impairment of
physical or sensory function or where their behaviour is such that they are a danger to
themselves or to other pupils. Pupils' needs could range from needing an assistant for a
short period each week, for example to help feed or change the pupil(s) or bring them to

the toilet, to requiring a full-time assistant.

How do schools apply for a Special Needs Assistant post?

School authorities may apply for the services of a special needs assistant to assist in
catering for a pupil or pupils with special care needs arising from a disability. Such an

application must be based on:

(@ a recommendation from the professional who assessed the child and who

diagnosed the child's special care needs;

(b) evidence that describes the child's special care need, the reasons why the support
of a special needs assistant is necessary and the benefits (s)he would derive from

such care support in a school setting;

(c) the signed certification of the professional who diagnosed the child's special care

need.

The existence of a disability or syndrome does not necessarily mean that the pupil has a

special care need.

It must be remembered when considering making an application for the support of a
special needs assistant that a balance must be struck between allocating necessary care
support and the right of the child to acquire personal independence skills. For this
reason, the professional who assessed the child is in the best position to advise on the

amount of support (full-time or a specific number of part-time hours).



5. In some cases, schools now seeking Special Needs Assistant Support may already be in
receipt of some part-time allocations of such support. In these situations, the
Department will sanction a full-time post to replace the part-time hour allocations,
where the total hours involved including those now being sought, warrant a full-time

post.

6. Completed application forms SER 1 and SER 2 (copies enclosed) should be forwarded
directly to:

Special Education Section 1,
Department of Education and Science,
Cornamaddy,

Athlone.

7. Enquiries relating to this Circular should be made to:

Special Education Section 1,
Telephone: 0902 - 74621 or (01) 8734700
Fax: 0902 - 76939

L. Kilroy,
Principal Officer February, 2002.



APPENDIX 1

Role of the Special Needs Assistant

Their duties are assigned by the Principal Teacher in accordance with Circular 10/76:

"Duties and responsibilities of Principal Teachers" and sanctioned by the Board of

Management. Their work should be supervised either by the Principal or by a class teacher.

Those duties involve tasks of a non-teaching nature such as:

Preparation and tidying up of classroom(s) in which the pupil(s) with special needs is/are

being taught.

Assisting children to board and alight from school buses. Where necessary travel as

escort on school buses may be required.

Special assistance as necessary for pupils with particular difficulties e.g. helping

physically disabled pupils with typing or writing.

Assistance with clothing, feeding, toileting and general hygiene.

Assisting on out-of-school visits, walks and similar activities.

Assisting the teachers in the supervision of pupils with special needs during assembly,

recreational and dispersal periods.

Accompanying individuals or small groups who may have to be withdrawn temporarily

from the classroom.

General assistance to the class teachers, under the direction of the Principal, with duties
of a non-teaching nature. (Special Needs Assistants may not act either as substitute or

temporary teachers. In no circumstances may they be left in sole charge of a class).

Where a Special Needs Assistant has been appointed to assist a school in catering for a
specific pupil, duties should be modified to support the particular needs of the pupil

concerned.
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IMLITIR DO BHOIRD BHAINISTIOCHTA AGUS

DO PHRIOMHOIDI SCOILEANNA NAISIUNTA

larratais ar Chuntdir Riachtanas Speisialta chun tacaiocht a thabhairt ar

bhonn pairtaimseartha né lanaimseartha agus chun cuidiu leis na riachtanais

speisialta ciraim a bhaineann le leanai ar mhichumas

1.

Réamhra

Is chuige go speisialta a earcaitear Cuntoiri Riachtanas Speisialta (CRS) chun cinamh a
thabhairt do dhaltai ar mhichumais i gcomhthéacs oideachais. Féadtar iad a cheapadh
chuig scoil speisialta n6 chuig gnathscoil naisiinta mar chinamh d'tdarais scoileanna
chun solathar oiritnach a dhéanamh do dhalta n6 do dhaltai a bhfuil riachtanais
churaim faoi leith orthu de dheasca michumais. Féadtar an an lilintas de chantéir
riachtanas speisialta tacaiochta a chur ar fail ar bhonn lanaimseartha né pairtaimseartha
(sé sin, uair a'chloig N6 nios Mo sa 1a) agus féadtar é a roinnt ar dhaltai ainmnithe ar a

bhfuil a leithéid de thacaiocht dailte orthu.

Dualgais Chuntoiri Riachtanas Speisialta

Gheofar dualgais Chuntoiri Riachtanas Speisialta liostaithe in Aguisin |. larrtar ar
scoileanna a thabhairt faoi deara gur dualgais neamh-mhuinteoireachta ata ar
Chuntairi Riachtanas Speisialta a cheadaionn an Roinn. Ni bheadh ga ag daltai ar leith, a
bhfuil éagumais ghinearalta foghlama orthu, le seirbhisi Chuntoiri Riachtanas Speisialta
de ghnath. Scoileanna ina bhfuil daltai a bhfuil riachtanais shainchdraim acu ag éiri as
éagumas agus a bhfuil ionchur acaduil sa bhreis uathu, ba cheart déibh smaoineamh ar

iarratas a dhéanamh le haghaidh breis tacaiochta teagaisc.

~1~



Ba chair iarratais ar Chuntoir Riachtanas Speisialta a mhea ait a bhfuil, mar shampla,
dalta a bhfuil cabhair uaithi/uaidh de thoradh riachtanas suntasach leighis, lagu
suntasach ar fheidhmid coirp n6 céadfach n6 mar a bhfuil iompar na leanai de
shaghas gur baol doibh féin agus do dhaltai eile iad. Daltai airithe, ni bheadh uathu
ach cabhair chuntéra ar feadh gearrthréimhse gach seachtain, mar shampla chun na
daltai a chothu né a gcuid éadaigh a mhalartu n6 iad a thabhairt chuig an leithreas;

daltai eile, bheadh cuntéir lanaimseartha uathu.

Conas a chuirfidh scoileanna iarratas isteach ar phost mar Chuntdir Riachtanas

Speisialta?

Féadtar le hludarais scoileanna iarratas a dhéanamh ar sheirbhisi Chuntéir Riachtanas
Speisialta chun cabhru le dalta né le daltai a bhfuil riachtanais chlraim ar leith uatha

ag éiri as michumas. Ba choir a leithéid d'iarratas a bheith bunaithe ar:

(@ moladh 6n duine proifisiinta a rinne an leanbh a mheas agus a rinne riachtanais

speisialta craim an linbh a fhathmheas

(b) fianaise a thugann sonrai ar riachtanas speisialta ciraim an linbh, na fathanna
gur ga an tacaiocht a ghabhann le cuntdir speisialta cUraim agus na buntaisti a

gheobhaidh an dalta de bharr na tacaiochta cdraim sa rang scoile

(c) teastas an duine proifisilinta a rinne an fathmheas maidir le riachtanas speisialta

curaim an linbh agus é sinithe aige.

Ni ionann, amach is amach, michumas né siondrém a bheith ann agus an ga le

riachtanas speisialta cUraim 6n leanbh.

Ni mor a chur san aireamh agus iarratas da chur isteach ar chuntdir riachtanas speisialta
mar thaca gur ga cothromaiocht a bhunu idir tacaiocht chdraim riachtanach a
dhéileadh agus cearta an linbh scileanna neamhspleacha pearsanta a ghnétha dé/di
féinigh. Sin é an fath gurb é an duine proifisitinta a rinne an leanbh a mheas an duine is
fearr chun an méid tacaiochta (lanaimseartha né an lion d'uaireanta a'chloig

pairtaimseartha) a chomhairlid.



5. I gcasanna ar leith, is féidir go mbeadh lilntas tacaiochta pairtaimseartha ar fail cheana
féin ag scoileanna ar leith a bheadh ag iarraidh a leithéid de Chuntdéir Riachtanas
Speisialta mar thaca. In a leithéid de chas, ceadéidh an Roinn post lanaimseartha in
ionad na liuntas uaire pairtaimseartha, ait a rinneann na huaireanta a'chloig a bheidh i

gceist, na cinn ata & iarraidh faoi lathair san adireamh, post lanaimseartha a bharantu.

6. Ba chair foirmeacha iarratais comhlanaithe SER 1 agus SER 2 (cOipeanna faoi iamh) a

sheoladh go direach chuig

An Rannog Oideachais Speisialta 1
An Roinn Oideachais agus Eolaiochta
Cor na Madadh

Baile Atha Luain.

7. Ba choir fiosrichain faoin Imlitir seo a dhéanamh le:

An Ranndg Oideachais Speisialta 1
Teileafon: 0902 - 74621 n6 (01) 8734700
Faics: 0902 - 76939

L. Kilroy
Priomhoifigeach Feabhra 2002



AGUISIN 1

ROl an Chuntoéra Riachtanas Speisialta

Is € an Priomhoide a leagann a ndualgais orthu faoi fhoralacha Imlitir 10/76:
"Dualgais agus Freagrachtai Priomhoidi" agus faomhann an Bord Bainistiochta iad. Ba cheart
go ndéanfadh an Priomhoide né oide ranga maoirseacht ar a gcuid oibre. | measc na ndualgas

ta gniomhaiochtai neamh-mhuinteoireachta mar:

1 An seomra (na seomrai) ina bhfuil dalta(i), ar a bhfuil riachtanais speisialta de dhith

orthu, ag féil teagaisc a ullmhu agus a ghlanadh.

2. Cabhru le leanai ag bordail bus scoile agus ag tuirlingt de. Féadtar feidhmilu mar

thionlaic ar bhusanna scoile nuair is ga a leithéid.

3. Cunambh speisialta do dhaltai le riachtanais ar leith e.g. cabhair a thabhairt do dhaltai a

bhfuil éagumas coirp orthu scriobh né cléscriobh a dhéanamh.

4, Cunamh agus an leanbh a gléasadh féin, ag ithe, ag dul go dti an leithreas agus cursai

slainteachais i gcoitinne.

5. Cunamh a thabhairt nuair a bhionn cuairteanna as an scoil i gceist, siuléidi agus

gniomhaiochtai da leithéid, ar siul.

6. Cunamh a thabhairt do na hoidi i maoirseacht daltai a bhfuil riachtanais speisialta de

dhith uatha i rith tionaéil, agus tréimhsi stigartha agus scaipthe.

7. Ag tionlacan daltai ar leith n6 gasrai beaga a mb'fhéidir go gcaithfi iad a tharraingt siar

go sealadach 6n rangsheomra

8 Cunamh ginearalta a thabhairt do na hoidi ranga, faoi stiGir an Phriomhoide, i mbun
dualgas neamh-mhuinteoireachta. (Ni ceadmhach Cuntdéiri Riachtanas Speisialta
bheith ag feidhmid mar ionadaithe n6 mar oidi sealadacha. Ni ceadmhach iad a

fhagail i mbun ranga ina n-aonar ar chuinse ar bith).

9. Ma cheaptar Cuntdéir Riachtanas Speisialta chun cinamh a thabhairt i scoil ata ag
freastal ar dhalta faoi leith, ba chéir go ndéanfar na dualgais a mhaolu chun tacu le

riachtanais ar leith an dalta ud.
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