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Circular letter 27/99
Superseded by 07/03
Department of Education and Science Primary Branch

To: Boards of Management, Principal Teachers and all Teaching staff in Primary Schools

Acting Posts of Responsibility

1. 
Payment of an Acting-Up Allowance to a Teacher who undertakes Post Duties whilst the Post Holder is absent on approved Paid or Unpaid Leave

This section replaces Section 4.2 of Circular 32/98 (Appointments to Acting Posts of Responsibility).

The amended provisions are as follows: -

With effect from 1 September 1999 a teacher who carries out the duties of a Principal, Deputy Principal, Assistant Principal or Special Duties Teacher, whilst the actual post holder is absent on approved paid or unpaid leave of absence for a minimum consecutive period of one month, may be paid the appropriate allowance subject to the conditions at (ii) to (v) following.

Payment of the allowance will be subject to the Board of Management certifying that the teacher carried out the duties of the post for a minimum period of one consecutive month while the actual post holder was on approved paid or unpaid leave of absence.

The appointment of an acting post of responsibility will be allowed only where the post is warranted by reference to the Primary Posts Schedule (as set out in Appendix A of Circular 49/97). Supernumerary posts are excluded from the number of authorised posts.  In addition a personal basis post holder may prevent the filling of an acting post of responsibility (see Section 14 of Circular 49/97).

Payment will be made retrospectively after the duties have been carried out for one month and fortnightly thereafter in the case of all acting-up posts.  An exception to this applies in the case of an acting appointment replacing a teacher on sick leave – in this instance the allowance will be paid at the end of the first month’s absence and subsequently on a fortnightly basis if medical certification of absence for the payment period has been received from the actual post holder. 

Where an actual post holder is absent on paid or unpaid leave which expires during a vacation period, and the Board of Management certifies that the acting duties were carried out up to the date of expiry, the acting up allowance may be paid up to the date of expiry only. Where the actual post holder is absent on paid or unpaid leave until the date of commencement of a vacation period an acting allowance cannot be paid for the duration of the vacation period even if the Board of Management certifies that the acting duties were carried out.

Applications for payment of an acting-up allowance should be submitted on the prescribed posts of Responsibility (Form POR 1Amend) to: Primary Payments Section, Department of Education & Science, Cornamaddy, Athlone, Co. Westmeath after the expiry of the one month period.   

2. 
Retention of the Acting-up Post of Responsibility Allowance by a Principal or Deputy Principal for the duration of the Assignment to a Post

2.1
When a teacher is initially appointed as an acting Principal or Deputy Principal, his/her rate of allowance is determined by the number of authorised teaching posts in the school (as set out in Section 5 and Appendix B of Circular 49/97).   Prior to 1 May 1999 a fall in teacher numbers would have resulted in a reduction in the acting allowance paid.

2.2
With effect from 1 May 1999 the acting allowance of such a post holder will not be affected by falling teacher numbers during the period of his/her assignment to the post.
2.3 
However, should authorised teacher numbers fall during the course of an acting assignment and the acting post holder subsequently changes, the new acting post holder, will receive the rate of allowance warranted by reference to Section 5 and Appendix B of Circular 49/97.  This is provided the acting post is still warranted.

3.
Retention of Acting-up allowance by an Acting Post Holder where s/he has carried out the Duties for a period in excess of five consecutive Years

3.1
With effect from 1 May 1999 where an acting Principal, acting Deputy Principal, acting Assistant Principal or acting Special Duties Teacher’s post is held for a period in excess of 5 consecutive years the acting-up allowance shall be retained on a personal basis.  An acting appointment for a 5 year career break is excluded.

3.2
A Principal (personal basis) will prevent the filling of a Deputy Principal, an Assistant Principal and a Special Duties Teachers’ post in the school provided that the rate of allowance payable to the personal basis holder is equal to or greater than the allowance due.

3.3
The implications of a Deputy Principal (Personal Basis), an Assistant Principal (Personal Basis) and/or a Special Duties Teacher (Personal Basis) on the filling of posts of responsibility in a school are set out in Section 14 of Circular 49/97 (Implementation of Revised In-School Management Structures in Primary Schools – Phase 11).
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